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Garwood Recreation Department – 908-417-7649 
GarwoodRecreationDept@garwood.org 
403 South Avenue, Garwood, NJ 07027 

APPLICATION FOR USE OF PARK FACILITIES 
Directions: 

1. Fill out application completely (Please type or print neatly).  Make checks payable to the Borough of Garwood 
2. Attach a schedule of events, games, etc. 
3. Read the attached Park Rules, Regulations and Rental Instructions. 
4. Application should be submitted at least ninety days (90) prior to your event for processing and scheduling.  
5. Include Insurance documents (see enclosed for examples of coverage depending on usage) 

 
NAME OF INDIVIDUAL:               
 
NAME OF ORGANIZATION:               
 
ADDRESS:               
 
INDIVIDUAL/SPONSOR’S TEL. #: (        )   WORK#:     CELL#:      
 
EMAIL ADDRESS:                
 

FACILITY REQUESTED:            GARWOOD SPORTS AND RECREATION COMPLEX – Easterly end of Myrtle Avenue, Garwood 
 
DATE(S) of EVENT:                                                                                     TIME:                                                       TOTAL # OF HOURS:       

 
TYPE OF EVENT/ACTIVITY:              
 
ESTIMATED # ATTENDING      AGE GROUP OF ATTENDEES:        
 
NAME(S) OF ADULT SUPERVISORS:              
SUPERVISORS CELL PHONE NUMBER:             
 
Fees are based on a four-hour minimum. Fees cover the use of the park grounds and facilities where applicable during hours set forth in the attached regulations.  Deposit fees will be 
returned upon inspection that the park, facility or grounds, has not been damaged and has been cleaned by the permittee. The deposit shall be returned within thirty (30) days after 
conclusion of the event, less the cost of any repairs or cleaning necessary to be performed by the Borough to return the park, facility or grounds to its pre-event condition. A release form 
prepared by the Borough and signed by Recreation Commission indicating no damages have occurred is required for deposit refunds.  Application fees are non-refundable.  Other fees will 
be refunded if application is not approved and are non-refundable in the event the application is withdrawn or canceled by the permittee.  Remit this completed form along with applicable 
fees to the Office of the Borough Administrator/Clerk, Ms. Christina M. Ariemma, RMC, 403 South Avenue, Garwood, NJ 07027. 

The application, deposit and use fees for Garwood Sports and Recreation Complex are as follows:     
1. Application fee:  $25.00        $         25.00 

 2. Security Deposit fee:  $250.00        $       250.00 
 3. Use fee for park grounds and facilities (does not include fields):  

a. Garwood residents: $125 for four hours; $25 for each additional hour.           X # of hours $   
b. Nonresident or For Profit organizations: $250 for four hours; $50 for each additional hour.       X # of hours $   
c. Non-profit organizations: $50 for four hours; $10 for each additional hour.                           X # of hours $   
 

4. Additional/Optional use fees: 
 a. James V. Guerriero Memorial Baseball Field: 
   Tier A (Garwood Resident or Non-profit):  $40 per hour                       X # of hours $   
   Tier B (Nonresident or For Profit):  $80 per hour                       X # of hours $   
  
 b. Multipurpose Turf Field with Stadium lighting: 
   Tier A (Garwood Resident or Non-profit):  $50 per hour                       X # of hours  $   
   Tier B (Nonresident or For Profit):  $100 per hour                     X # of hours $   
 
TOTAL SUBMITTED WITH APPLICATION:        $   

The person(s) or organization(s) to whom the permit is issued shall be liable for all loss, damage or injury sustained by reason of negligence, accident or any other reason of the person(s) or organization(s) to whom such permit shall have been issued. Generally an insurance certificate in the amount 
of $1,000,000 naming, as additional insured, the Borough of Garwood, Recreation Commission, and NJ DEP Green Acres may be required and must be approved by the Borough Administrator/Clerk, and insurance broker prior to issuance of permits.  
The Recreation Commission shall have the right to require any permittee to submit evidence of liability insurance covering injuries to members of the general public arising out of such permitted activities in such amounts as may be from time to time determined by the Borough Administrator/Clerk 
with recommendation from Insurance Broker prior to the commencement of any activity or issuance of any permit.  

I have read Park Rules, Regulations and Rental Instructions (attached) governing the use of the Garwood Sports and Recreation Complex facility.  I understand and hereby agree to abide 
by these rules and regulations and will enforce them.  I further agree that my organization will be responsible for any damages arising from the use of this facility by my organization, 
attendees and/or myself. 

 
 
             
Signature of Applicant      Date 
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Park Rules, Regulations and Rental Instructions 
 

Definitions.  
As used in this article, the following terms shall have the meanings indicated:   

  
 ATTENDANT --  A person employed to provide a service to the public in a particular place, a person who is  present at an 

event, meeting, or function. 
 
NIGHT HOURS  -- Those hours between dusk to 9:00 p.m. for parks without lighting and dusk to 10:00 p.m. for parks with 
lighting, for consideration in the rental process.  For other considerations night hours are from dusk to dawn in all parks. (Night 
hours are when parks are closed to the general public) 
 
MINI BIKE OR MINICYCLE -- a small, lightweight motorcycle with a low frame and designed generally for off-highway use. 
 
PARENTS or GUARDIAN -- The adult person having the care and custody of a minor child whether by virtue of parentage, 
court order, or otherwise.    
 
PUBLIC PARK, FACILITY OR PLAYGROUND -- Shall include the following:    

A. Harry Hartman Park, located at the westerly end of Second Avenue.    

B. Garwood Sports and Recreation Complex heretofore known as Athletic Field Complex, Garwood Memorial Park, 

James V. Guerriero Memorial Field and Garwood Little League Field, located at the easterly end of Myrtle Avenue, 

shall hereby be known for the purpose of this code as Garwood Sports and Recreation Complex.    

C. Georgiana Gurrieri Memorial Park, located at the westerly end of Fourth Avenue.    

D. All public parks, fields, playgrounds, facilities, or recreation areas and places owned by the Borough of Garwood and 

operated by the Borough of Garwood and/or the Recreation Commission under the direction of the Mayor and Council.      

NON-PROFIT ORGANIZATION -- A corporation or an association that conducts business for the benefit of the general public 
without shareholders and without a profit motive. 
 
NON-PROFIT YOUTH-SERVING ORGANIZATION -- A corporation, association or other organization established pursuant 
to Title 15 of the Revised Statutes, Title 15A of the New Jersey Statutes, or other law of this State, which provides recreational, 
cultural, charitable, social, or other activities or services for persons younger than 18 years of age, and is exempt from federal 
income taxes. 
 
Hours for the use of public parks, facilities and playgrounds. 
A.  Hours for use of public parks, facilities and playgrounds within the Borough of Garwood are as follows:  Garwood 
Sports and Recreation Complex, located at the easterly end of Myrtle Avenue, 7:00 a.m. to dusk, daily.  Hartman Park, located 
at the westerly end of Second Avenue, 7:00 a.m. to dusk, daily.    
  
B. Except for unusual and unforeseen emergencies, parks shall be open to the public every day of the year during the 
designated hours. The opening and closing hours for each individual park shall be posted therein for public information.  
 
C. The hours for use of the public parks, facilities and playgrounds within the Borough of Garwood as set forth in 126-2, 
A., shall not be applicable to those recreational activities and programs sponsored or sanctioned by, or under the auspices of 
the Recreation Commission and/or the Mayor and Council of the Borough of Garwood.  Recreational activities and programs 
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established by the Recreation Commission of the Borough of Garwood shall include specific hours and be contained in a 
resolution forwarded to the Mayor and Council.     
 
D. Any section or part of any park may be declared closed to the public by the Mayor and Council or the Recreation 
Commission at any time and for any interval of time, either temporary or at regular and stated intervals (daily or otherwise) 
and either entirely or merely for certain uses, as the Mayor and Council or Recreation Commission shall find reasonably 
necessary.  
 
Permit for use during night hours.   
A. The Recreation Commission shall regulate all parks, facilities and playgrounds within the Borough as provided by 
statute and/or this chapter. Permits shall be issued to individuals or groups for the use of park, facilities and playground 
property during night hours, provided a formal application is made for such use and by the providing of sufficient security or 
other guarantee as the Recreation Commission or Mayor and Council shall deem appropriate to assure the care, maintenance 
and safety of the public parks, facilities and playgrounds.   
 
B. It shall be unlawful for any person to enter or remain upon a public park, facility or playground in the Borough of 
Garwood during night hours without permit issued by the Recreation Commission or the Mayor and Council.     
 
Prohibited activities.  
Bicycles, skateboards, roller-skates, roller-blades and other similar wheeled recreational conveyances and the use of same 
are prohibited at Georgiana Gurrieri Memorial Park, Fourth Avenue. No person shall be in possession of or shall use any of 
the above in said park at any time.   
A. No person in a public park, facility and recreation area shall:  

1. Willfully mark, deface, disfigure, injure, tamper with or displace or remove any buildings, bridges, tables, benches, 
fireplaces, railings, pavings or paving materials, waterlines or other public utilities or parts or appurtenances thereof, 
signs, notices or placards, whether temporary or permanent, monuments, stake posts or other boundary markers or 
other structures or equipment, facilities or park property or appurtenances whatsoever, either real or personal;  
 
2. Fail to cooperate in maintaining restrooms and washrooms in a neat and sanitary condition. No person over the 
age of six years shall use the restrooms and washrooms designated for the opposite sex;  
 
3. Dig or remove any soil, rock, sand, stones, trees, shrubs or plants or other wood or materials or make any 
excavation by tool, equipment, blasting or other means or agency;  
 
4. Construct or erect any building or structure of whatever kind, whether permanent or temporary, or run or string 
any public service utility into, upon or across such lands, except on special written permit issued hereunder;  
 
5. Damage, cut, carve, transplant or remove any tree or plant or injure the bark or pick the flowers or seeds of any 
tree or plant, dig in or otherwise disturb grass areas or in any other way injure the natural beauty or usefulness of any 
area;  
 
6. Climb any tree or walk or stand upon monuments, vases, planters, fountains, railings, fences or upon any other 
property not designated or customarily used for such purposes;  
 
7. Tie or hitch an animal or person to any tree or plant; 
 
8. Hunt, molest, harm, frighten, kill, trap, pursue, chase, tease, shoot or throw missiles at any animal, wildlife, reptile 
or bird; nor shall he or she remove or have in his or her possession the young of any wild animal or the eggs or nest or 
young of any reptile or bird.  
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9. Throw, discharge or otherwise place or cause to be placed in the waters of any fountain, pond, lake, stream or 
other body of water in or adjacent to any park or any tributary stream, storm sewer or drain flowing into such water, any 
substance, matter or thing, liquid or solid, which will or may result in the pollution of such waters;  
 
10. Have brought in or shall dump in, deposit or leave any bottles, broken glass, ashes, paper, boxes, cans, dirt, 
rubbish, waste, garbage or refuse or other trash. No such refuse or trash shall be placed in any waters in or contiguous 
to any park, or shall be left anywhere on the grounds thereof, but shall be placed in the proper receptacles where these 
are provided; where receptacles are not provided, all such rubbish or waste shall be carried away from the park by the 
person responsible for its presence and properly disposed of elsewhere;  
 
11. Drive any vehicle on any area except the paved park roads or parking areas, or such areas as may on occasion 
be specifically designated as temporary areas by the Recreation Commission;  
 
12. Park a vehicle in other than an established or designated parking area, and such shall be in accordance with 
posted directions thereat and with the instruction of any attendant who may be present;  
 
13. Leave a vehicle standing or parked at night in established parking areas or elsewhere in the park areas; 
 
14. Leave a bicycle in a place other than a bicycle rack when such is provided and there is space available; 
 
15. Ride a bicycle without reasonable regard to the safety of others; 
 
16. Leave a bicycle lying on the ground or paving or set against trees or in any place or position where other persons 
may trip over or be injured by it;  
 
17. Ride or bring a mini bike into any park or recreational area; 
 
18. Carry or possess firearms of any description or air rifles, spring guns, bows and arrows, slings or any other forms 
of weapons potentially inimical to wildlife and dangerous to human safety or any instrument that can be loaded with and 
fire blank cartridges or any kind of trapping device. Shooting into park areas from beyond park boundaries is forbidden;  
 
19. Picnic or lunch in a place other than those designated for that purpose. Attendants shall have the authority to 
regulate that activity in such areas when necessary to prevent congestion and to secure the maximum use for the 
comfort and convenience of all. Visitors shall comply with any directions given to achieve this end;  
 
20. Set up tents, shacks or any other temporary shelter for the purpose of overnight camping, nor any movable 
structure or special vehicle to be used or that could be used for such purpose, such as a house trailer, camp trailer, 
camp wagon or the like, except in those areas designated by the Recreation Commission for those purposes and with 
permission;  
 
21. Take part in or abet the playing of any games involving thrown or otherwise propelled objects such as balls, stones, 
arrows, javelins, horseshoes, quoits or model airplanes except in those areas set apart for such forms of recreation. 
The playing of rough or comparatively dangerous games such as football, baseball, softball, hockey, soccer, basketball, 
lacrosse or other sport is prohibited except on the fields and courts or areas provided therefor. Roller skating is prohibited 
unless directed and permitted by the Recreation Commission;  
 
22. Horseback riding is prohibited;  
 
23. Vandalize a natural grass or turf sport field; and further, motor vehicles, snowmobiles, mini bikes, dirt bikes and 
all other motorized vehicles shall be considered to be unauthorized vehicles, and they are not permitted on athletic 
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fields, park areas or recreation areas within the public parks and/or recreation areas in the Borough of Garwood.   
 
Conduct.  
While in a public park, facility or recreation area, all persons shall conduct themselves in a proper and orderly manner and, in 
particular, no person shall:  

1. Bring alcoholic beverages or drink the same in a public park or recreation area unless permission is granted for 

special events by the Recreation Commission and the special event is approved by the Mayor and Council in 

accordance with this chapter and/or code of the Borough; 

2. Have in his or her possession or set or otherwise cause to explode or discharge or burn any firecrackers, torpedo 

rockets or other fireworks, firecrackers or explosives of flammable material or discharge them or throw them into any 

such areas from lands or highways adjacent thereto. This prohibition includes any substance, compound, mixture or 

article that, in conjunction with any other substance or compound, would be dangerous from any of the foregoing 

standpoints;  

3. Be responsible for the entry of a dog or other domestic animal into areas clearly marked by the Recreation 

Commission by signs bearing the words domestic animals prohibited in this area. Nothing herein shall be construed as 

permitting the running of dogs at large. All dogs in those areas where such animals are permitted shall be restrained 

at all times on adequate leashes not greater than six feet in length; 

4. In accordance with Chapter 58, Section 27 of the code of the Borough of Garwood, pet owners and keepers are 

required to immediately and properly dispose of their pet's solid waste deposited on any property, public or private, not 

owned or possessed by that person; 

5. Proper disposal of pet waste is as follows placement in a designated waste receptacle, or other suitable container, 

and discarded in a refuse container which is regularly emptied by the municipality or some other refuse collector; or 

disposal into a system designed to convey domestic sewage for proper treatment and disposal;  

6. Build or attempt to build a fire except in such areas and under such regulations as may be designated by the 

Recreation Commission. No person shall drop, throw or otherwise scatter lighted matches, burning cigarettes or cigars, 

tobacco paper or other flammable material within any part or on any highways, roads or streets abutting or contiguous 

thereto;  

7. Enter an area posted as closed to the public nor shall any person use or abet in the use of any area in violation of 

posted notices;  

8. Gamble or participate in or abet any game of chance except in such areas and under such regulations as may be 

designated by the Recreation Commission;  

9. Sleep or protractedly lounge on the seats or benches or other areas or engage in loud, boisterous, threatening, 

abusive, insulting or indecent language or engage in any disorderly conduct or behavior tending to breach the public 

peace;  

10. Fail to produce and exhibit any permit from the Recreation Commission he or she claims to have upon request of 

any authorized person who shall desire to inspect the same for the purpose of enforcing compliance with any statue, 

chapter or local ordinance or rule; 

11. Disturb or interfere unreasonably with any person or party occupying any area or participating in any activity under 
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the authority of a permit;  

12. Expose or offer for sale any article or thing, nor shall he or she station or place any stand, cart or vehicle for the 

transportation, sale or display of any such article or thing. Exception is here made as to any regularly licensed 

concessionaire acting by and under the authority and regulation of the Recreation Commission;  

13. Paste, glue, tack or otherwise post any sign, placard, advertisement or inscription whatever, nor shall any person 

erect or cause to be erected any sign whatever on any public lands or highways or roads adjacent to a park.  

14. Any act that is deemed to be in violation of the criminal or traffic laws of the State of New Jersey and/or of the 

code of the Borough of Garwood. 

Fees/Permits for special events.  
A. Permits for special events at the Garwood Sports and Recreation Complex shall be obtained by submitting an 
application to the Recreation Commission through the office of the Borough Administrator/Clerk in accordance with the 
following procedure:  
 

1. A person seeking issuance of a permit for use hereunder shall file an application with the Recreation Commission 
on the form prepared by the Borough Administrator/Clerk and provided by the Borough of Garwood to include the 
following information: 
 

a. The name and address of the applicant; proof of residency if applicable; 
 
b. The name and address of the person, persons, corporation, association or the non-profit organization 
sponsoring the activity, if any; 
 
c. The day and hours for which the permit is desired; 
 
d. The area of the park, facility or playground or portion thereof for which such permit is desired; 
 
e. Any other information which the Recreation Commission shall find reasonably necessary to make a fair 
determination as to whether a permit should be issued hereunder.  
 

2. Standards for issuance of a use permit by the Recreation Commission shall include the following findings: 
 

a. That the proposed activity or use of the park will not unreasonably interfere with or detract from the general 
public enjoyment of the park;  
 
b. That the proposed activity and use will not unreasonably interfere with or detract from the promotion of public 
health, welfare, safety and recreation;  
 
c. That the proposed activity or uses that are reasonably anticipated will not include violence, crime or 
disorderly conduct; 
 
d. That the proposed activity will not entail extraordinary or burdensome expense or police operation by the 
Borough; 
 
e. That the facilities desired have not been reserved for other use at the date and hour requested in the 
application. 
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B. Applications should be submitted to the Recreation Commission at least ninety (90) days prior to the date requested. 
 
C. All non-profit organizations must submit proof of non-profit status with their application. 
 
D. Fees are based on a four-hour minimum. Fees cover the use of the park grounds and facilities where applicable during 
hours set forth in this chapter.  Each user shall file the application form with the applicable fees set forth below.  The form 
should be submitted through the office of the Borough Administrator/Clerk.  Deposit fees will be returned upon inspection that 
the park, facility or grounds, has not been damaged and has been cleaned by the permittee. The deposit shall be returned 
within thirty (30) days after conclusion of the event, less the cost of any repairs or cleaning necessary to be performed by the 
Borough to return the park, facility or grounds to its pre-event condition. A release form prepared by the Borough and signed 
by Recreation Commission indicating no damages have occurred is required for deposit refunds.  Requests for refunds should 
be submitted in writing through the office of the Borough Administrator/Clerk, 403 South Avenue, Garwood, NJ.  Application 
fees are non-refundable.  Other fees will be refunded if application is not approved and are non-refundable in the event the 
application is withdrawn or canceled by the permittee.   
 
E. The application, deposit and use fees for Garwood Sports and Recreation Complex are as follows: 

1. Application fee:  $25.00 
  

 2. Security Deposit fee: $250.00 
 
 3. Use fee for park grounds and facilities (does not include fields):  

a. Garwood residents: $125 for four hours; $25 for each additional hour.  
 
b. Nonresident or For Profit organizations:  
    $250 for four hours; $50 for each additional hour. 
 
c. Non-profit organizations: $50 for four hours; $10 for each additional hour. 
 

4. Additional/Optional use fees: 
 a. James V. Guerriero Memorial Baseball Field: 
   Tier A (Garwood Resident or Non-profit):  $40 per hour 
   Tier B (Nonresident or For Profit):  $80 per hour 
  
 b. Multipurpose Turf Field with Stadium lighting: 
   Tier A (Garwood Resident or Non-profit):  $50 per hour 
   Tier B (Nonresident or For Profit):  $100 per hour 

 
F. The Recreation Commission shall process applications within thirty (30) days after submission providing all fees have 
been paid and the application is complete.  Incomplete applications or failure to submit required documentation may cause 
the process to be extended an additional thirty (30) days.  
 
G. The process may include any other information which the Recreation Commission may require and, in the case for use 
at the Garwood Sports and Recreation Complex, easterly end of Myrtle Avenue shall find reasonably necessary to make a 
fair determination as to whether a permit should be issued hereunder.  
 
H. Requests to serve alcoholic beverages at a special event will only be considered for the Garwood Sports and Recreation 
Complex, located at the easterly end of Myrtle Avenue.  Such requests must be approved by Chief of Police and Borough 
Administrator/Clerk in accordance with law of the State of New Jersey, Division of Alcoholic Beverage Control and the Code 
of the Borough of Garwood concerning the permitting of alcoholic beverages. In the event of approval, host liquor liability 
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insurance naming, as additional insured, the Borough of Garwood, Recreation Commission, and NJ DEP Green Acres, in the 
amount determined by the Borough Administrator/Clerk, with recommendation from the insurance broker, shall be provided 
before the issuance of any permit. Under no circumstances will permits for serving alcoholic beverages be considered in any 
other park area in the Borough of Garwood. 
 
I. A permittee shall be bound by all park rules and regulations and all applicable ordinances fully as though the same were 
inserted in such permits.  
 
J. The person(s) or organization(s) to whom the permit is issued shall be liable for all loss, damage or injury sustained by 
reason of negligence, accident or any other reason of the person(s) or organization(s) to whom such permit shall have been 
issued. Generally an insurance certificate in the amount of $1,000,000 naming, as additional insured, the Borough of Garwood, 
Recreation Commission, and NJ DEP Green Acres may be required and must be approved by the Borough 
Administrator/Clerk, and insurance broker prior to issuance of permits.  
 
K. The Recreation Commission shall have the right to require any permittee to submit evidence of liability insurance covering 
injuries to members of the general public arising out of such permitted activities in such amounts as may be from time to time 
determined by the Borough Administrator/Clerk with recommendation from Insurance Broker prior to the commencement of 
any activity or issuance of any permit.  
 
L. The permit application shall be reviewed and approved by the Recreation Commission.  Applicants that are denied by 
the Recreation Commission may appeal the decision as outlined in Section §126-6, N. 
 
M. The Recreation Commission shall have the authority to revoke a permit upon a finding of violation of any rule or statue 
or local ordinance or upon good cause shown.  
 
N. Appeal. 

1.  Within thirty (30) days after the receipt of an application that is deemed complete, the Recreation 
Commission shall apprise an applicant in writing of its reasons for refusing a permit, and any aggrieved person 
shall have the right to appeal to the Mayor and Council by serving written notice thereof to the Borough 
Administrator/Clerk within five (5) days of such refusal.  

 
2. A copy of such notice shall also be served on the Recreation Commission within the same time and the 
commission shall immediately forward the application and the reasons for its refusal to the Borough 
Administrator/Clerk in which the Mayor and Council shall consider the application under the standards set forth 
under this article and sustain or overrule the Recreation Commission's decision within fourteen (14) days from 
the receipt of the appeal by the Borough Administrator/Clerk. The decision of the Mayor and Council shall be 
final.  
 

O. Harry Hartman Park, located at the westerly end of Second Avenue and Georgiana Gurrieri Memorial Park, located at 
the westerly end of Fourth Avenue are generally not available for special events and not included in the schedule in 126-6.  
Standards and regulations in Article I, Section 126-1:5 apply to Harry Hartman Park and Georgiana Gurrieri Memorial Park.  
 
Enforcement.  
A. The Recreation Commission, staff and park attendants shall, in connection with their duties imposed by law, diligently 
enforce the provisions of this chapter.  
 
B. The Recreation Commission, staff and any park attendant shall have the authority to eject from the park area any person 
or persons acting in violation of this chapter.  
 
C. The Recreation Commission, staff and any park attendant shall have the authority to seize and confiscate any property, 
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thing or device in the park or used in violation of this chapter.  
 
D. This chapter shall also be enforced by the Garwood Police Department. 
 
Parking.  
No owner or driver shall cause or permit his or her vehicle to stand outside of designated parking spaces, except for a 
reasonable time to take up or discharge passengers or equipment. No motor vehicle shall be parked in the park outside the 
hours designated in this chapter or except as otherwise permitted.  
 
Agreements.  
The Borough reserves the right with respect to any and/or all public park and recreation areas and any facilities located therein 
to enter into any agreement concerning the use thereof.  Said agreement may include terms, conditions and fees as negotiated 
between two parties and must be in a form approved by the Borough Attorney, signed by the Mayor and Borough 
Administrator/Clerk.  Agreements for use of the Garwood Sports and Recreation Complex must be approved by NJ DEP 
Green Acres forty-five (45) days prior to execution and must comply with NJ DEP Green Acres, Rules and Regulations 
contained in N.J.A.C. Title 7, Chapter 36 et. seq., and the code of the Borough of Garwood.  Any such agreement that is 
executed without NJ DEP Green Acres approval is void and no legal effect.   
 
Scope.  
This chapter is in addition to and not in derogation of any other ordinance involving or affecting any of the subject matters 
contained in the within chapter. 
 
Violations.  
Any person being found in a public park, facility or playground in violation of this article, and upon being told to remove himself 
and/or herself from the area or to cease by a police officer of the Borough of Garwood and failing to do so forthwith, shall 
render said person subject to arrest.   
 
Penalties.  
Any person found guilty of violating the within article shall be subject to a fine of not more than $1,250, a term of imprisonment 
not exceeding 90 days or a period of community service not exceeding 90 days, or any combination thereof. 
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Borough of Garwood – General Use 
Insurance Requirements for the use of Borough facilities 

 
A Use of facilities Form must be completed and submitted to the Borough Administrator/Clerk with a Certificate of Insurance 
containing the following: 
 
Insurance Carrier is authorized to transact business in the State of New Jersey and whose rating is A- or better as rated by 
A.M. Best & Company. 
 
The minimum limits of liability as follows: 
General Liability 
• Bodily Injury and Property Damage Liability: $2,000,000 general aggregate 
• Bodily Injury and Property Damage Liability: $1,000,000 each occurrence including  
• Personal Injury Liability: $1,000,000 each occurrence 
• Fire Legal Liability: $50,000 
 
Automobile Liability 
• Bodily Injury and Property Damage: Combined Single Limit of $1,000,000 
• Non-Owned and Hired Car Coverage; $1,000,000 
 
Workers Compensation 
• Coverage A: Statutory benefits 
• Coverage B: $1,000,000 
 
Refer to the attached Sample Certificate of Insurance for required additional insured wording. 
 
All forms must name the three following agencies as additional insured.   
1) Borough of Garwood, 403 South Avenue, Garwood, NJ 07027 
2) Garwood Recreation Commission, 403 South Avenue, Garwood, NJ 07027 
3) NJ DEP Green Acres, State of New Jersey, Mail Code 501-01 PO Box 420501 E. State Street, 1st FL, Trenton, 

NJ 08625-0420  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

COMMERCIAL GENERAL LIABILITY $PREMISES (Ea occurrence)

CLAIMS-MADE OCCUR MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $

$PRO-
POLICY LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
ALL OWNED SCHEDULED BODILY INJURY (Per accident) $
AUTOS AUTOS

HIRED AUTOS
NON-OWNED PROPERTY DAMAGE $
AUTOS (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
WC STATU- OTH-
TORY LIMITS ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2010/05)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE 3/19/2015

XZY Broker
Address

SAMPLE

ABC Corp
Address

ABC Insurance

A
X

X

XXXX 01/01/2015 01/01/2016 1,000,000
50,000
10,000
1,000,000
2,000,000
2,000,000

A
X

X X

XXXX 01/01/2015 01/01/2016 1,000,000

A

N

XXXX 01/01/2015 01/01/2016 X
1,000,000

1,000,000
1,000,000

The Certificate Holder is included as Additional Insured regarding General Liability with respect to use of
the Garwood Sports and Recreation Complex, 140 Myrtle Avenue and other related addresses, Garwood by (Name
of Group/Agency/Person & Event)
Additional Insured:
Borough of Garwood, 403 South Avenue, Garwood, NJ 07027
(See Attached Descriptions)

Evidence Only
(Borough of Garwood)
Address

1 of 2
#S402704/M402438

GARWOODClient#: 23955

MZJ
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#S402704/M402438
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Borough of Garwood – For Groups working with Children 
Insurance Requirements for the use of Borough facilities 

Must include the following for requests that include youth groups/organizations 
 
A Use of facilities Form must be completed and submitted to the Borough Administrator/Clerk with a Certificate of Insurance 
containing the following: 
 
Insurance Carrier is authorized to transact business in the State of New Jersey and whose rating is A- or better as rated by 
A.M. Best & Company. 
 
The minimum limits of liability as follows: 
General Liability 

 Bodily Injury and Property Damage Liability: $2,000,000 general aggregate 

 Bodily Injury and Property Damage Liability: $1,000,000 each occurrence including Coverage for Abuse and 
Molestation 

 Personal Injury Liability: $1,000,000 each occurrence 

 Fire Legal Liability: $50,000  
 
Automobile Liability 

 Bodily Injury and Property Damage: Combined Single Limit of $1,000,000 

 Non-Owned and Hired Car Coverage; $1,000,000 
 
Workers Compensation 
• Coverage A: Statutory benefits 
• Coverage B: $1,000,000 
 
Accident Insurance 

 Covering bodily injury to participants and volunteers: $50,000 
 
Refer to the attached Sample Certificate of Insurance for required additional insured wording. 
Certificate must include Volunteer Accident Ins and Abuse Coverage for events that involve children. 
 
All forms must name the three following agencies as additional insured.   
1) Borough of Garwood, 403 South Avenue, Garwood, NJ 07027 
2) Garwood Recreation Commission, 403 South Avenue, Garwood, NJ 07027 
3) NJ DEP Green Acres, State of New Jersey, Mail Code 501-01 PO Box 420501 E. State Street, 1st FL, Trenton, 

NJ 08625-0420  
 

 
 
 
 
 
 
 
 
 



INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

COMMERCIAL GENERAL LIABILITY $PREMISES (Ea occurrence)

CLAIMS-MADE OCCUR MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $

$PRO-
POLICY LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
ALL OWNED SCHEDULED BODILY INJURY (Per accident) $
AUTOS AUTOS

HIRED AUTOS
NON-OWNED PROPERTY DAMAGE $
AUTOS (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
WC STATU- OTH-
TORY LIMITS ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2010/05)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE 3/18/2015

XYZ Corp
Address

SAMPLE

ABC Corp
Address

ABC Insurance

A
X

X

XXXX 01/01/2015 01/01/2016 1,000,000
50,000
10,000
1,000,000
2,000,000
2,000,000

A
X

X X

XXXX 01/01/2015 01/01/2016 1,000,000

A

N

XXXX 01/01/2015 01/01/2016 X
1,000,000

1,000,000
1,000,000

A Volunteer
Accident Ins

XXXX 01/01/2015 01/01/2016 $50,000

The Certificate Holder is included as Additional Insured regarding General Liability with respect to use of
the Garwood Sports and Recreation Complex, 140 Myrtle Avenue and other related addresses, Garwood by (Name
of Group/Agency/Person & Event)
Additional Insured:
Borough of Garwood, 403 South Avenue, Garwood, NJ  07027 
(See Attached Descriptions)

Evidence Only
(Borough of Garwood)
Address

1 of 2
#S402697/M402438

GARWOODClient#: 23955

MZJ
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Borough of Garwood - Liquor Liability 
Insurance Requirements for the use of Borough facilities 

Must include the following for requests that include the serving of Alcoholic Beverages during 
approved events 

 
A Use of facilities Form must be completed and submitted to the Borough Administrator/Clerk with a Certificate of Insurance 
containing the following: 
 
Insurance Carrier is authorized to transact business in the State of New Jersey and whose rating is A- or better as rated by 
A.M. Best & Company. 
 
The minimum limits of liability as follows: 
General Liability 

 Bodily Injury and Property Damage Liability: $2,000,000 general aggregate 

 Bodily Injury and Property Damage Liability: $1,000,000 each occurrence including  

 Personal Injury Liability: $1,000,000 each occurrence 

 Fire Legal Liability: $50,000 

 Liquor Law Liability (If liquor is provided or served by an outside organization, a separate certificate from them 
showing evidence of Liquor Law Liability is required)  

 Bodily Injury and Property Damage Liability: $1,000,000 each occurrence including Coverage for Abuse and 
Molestation – for events that involve youth groups/organizations 

 
Automobile Liability 

 Bodily Injury and Property Damage: Combined Single Limit of $1,000,000 

 Non-Owned and Hired Car Coverage; $1,000,000 
 
Workers Compensation 
• Coverage A: Statutory benefits 
• Coverage B: $1,000,000 
 
Accident Insurance 

 Covering bodily injury to participants and volunteers: $50,000 - for events that youth groups/organizations 
 

Refer to the attached Sample Certificate of Insurance for required additional insured wording. 
Certificate must include Volunteer Accident Ins and Abuse Coverage for events that involve children. 
Serving Alcoholic Beverages requires additional approvals as indicated in Chapter 126 of the Code of the Borough of 
Garwood. 
 
All forms must name the three following agencies as additional insured.   
1) Borough of Garwood, 403 South Avenue, Garwood, NJ 07027 
2) Garwood Recreation Commission, 403 South Avenue, Garwood, NJ 07027 
3) NJ DEP Green Acres, State of New Jersey, Mail Code 501-01 PO Box 420501 E. State Street, 1st FL, Trenton, 

NJ 08625-0420  
 



INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

COMMERCIAL GENERAL LIABILITY $PREMISES (Ea occurrence)

CLAIMS-MADE OCCUR MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $

$PRO-
POLICY LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
ALL OWNED SCHEDULED BODILY INJURY (Per accident) $
AUTOS AUTOS

HIRED AUTOS
NON-OWNED PROPERTY DAMAGE $
AUTOS (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
WC STATU- OTH-
TORY LIMITS ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2010/05)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE 3/19/2015

XZY Broker
Address

SAMPLE

ABC Corp
Address

ABC Insurance

A
X

X

X Abuse Coverage

XXXX 01/01/2015 01/01/2016 1,000,000
50,000
10,000
1,000,000
2,000,000
2,000,000

A
X

X X

XXXX 01/01/2015 01/01/2016 1,000,000

A

N

XXXX 01/01/2015 01/01/2016 X
1,000,000

1,000,000
1,000,000

A Liquor Law
Liability

XXXX 01/01/2015 01/01/2016 $1,000,000

The Certificate Holder is included as Additional Insured regarding General Liability with respect to use of
the Garwood Sports and Recreation Complex, 140 Myrtle Avenue and other related addresses, Garwood by (Name
of Group/Agency/Person & Event)
Additional Insured:
Borough of Garwood, 403 South Avenue, Garwood, NJ 07027
(See Attached Descriptions)

Evidence Only
(Borough of Garwood)
Address
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#S402704/M402438

GARWOODClient#: 23955

MZJ
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#S402704/M402438
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