

[bookmark: _GoBack]Application #: ________  for Address: ________________________________________ Block: _____ Lot(s): ______
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CERTIFICATE OF NON-CONFORMITY CHECKLIST


1. Application to the Garwood Planning Board (3 pages)		     _________________

2. Affidavit of Proof of Service (1 Page)				      _________________
(to be submitted to the Planning Board Office no later than one day prior to hearing date)

3. Copy of the Notice to Adjacent Property Owners (within 200 feet) _______________
(1 Page)

4. Photograph of property	 (attached to application)			_______________

5. Application Fee - $200.00



BOROUGH OF GARWOOD
Planning Board Office
403 South Avenue
Garwood, New Jersey 07027
(908) 789-0710 x 3028
a-lewis@garwood.org

APPLICATION TO THE GARWOOD PLANNING BOARD
CERTIFICATE OF NON-CONFORMITY

I. Application :

	I/we hereby apply for: 
·  Certificate of Non-Conformity pursuant to  N.J.S. 40:55D-68 
· 40:55D-68.   Nonconforming structures and uses 
Nonconforming structures and uses.  Any nonconforming use or structure existing at the time of the passage of an ordinance may be continued upon the lot or in the structure so occupied and any such structure may be restored or repaired in the event of partial destruction thereof. 

The prospective purchaser, prospective mortgagee, or any other person interested in any land upon which a nonconforming use or structure exists may apply in writing for the issuance of a certificate certifying that the use or structure existed before the adoption of the ordinance which rendered the use or structure nonconforming.  The applicant shall have the burden of proof. Application pursuant hereto may be made to the administrative officer within one year of the adoption of the ordinance which rendered the use or structure nonconforming or at any time to the board of adjustment. 

II.	General Information:

	A.	Applicant:
		NAME 		________________________________________________________________________
		ADDRESS  	________________________________________________________________________
  	________________________________________________________________________
				________________________________________________________________________
		E-mail address:												
PHONE: ___________________   CELL PHONE:			   FAX: ___________________
	
	B.	Applicant is:
		Corporation ____   Partnership ____   Individual ____   Other _____________________
									         (Please Specify)

C.	If the applicant is a corporation or partnership, please attach a list of the names and addresses of persons having a 10% interest or more in the corporation or partnership.  (This list is also known as the “10% Disclosure Statement”).  Any corporation or partnership must be represented by an attorney at law in the State of New Jersey.

D.	The relationship of the applicant to the property in question is:
		Owner _____   Lessee _____   Contract Purchaser _____   Other _________________________
										(Please Specify)



E.	If the applicant is other than the owner, please complete the following statement:
I/we hereby authorize _________________________________________________ to act as my agent in processing this application.

		OWNER’S SIGNATURE  _______________________________________________________________
		Owner’s Name ________________________________________________________________________
		Owner’s Address ______________________________________________________________________
		Owner’s Phone # _______________________  Owner’s Fax # ____________________

	F.	Attorney (complete if applicable)
		Name    ______________________________________________________________________________
		Address ______________________________________________________________________________
		Phone # ____________________________  Fax # _____________________________

III.	Information regarding the property:

	A.	Street address of property: _______________________________________________________________

B.	Zone in which the property is located is: ____________________________________________________

C.	The property is located at:
	Block(s) ______________________  Lot(s) __________________________

D.	Existing use of property: ________________________________________________________________
	
E.	Are there any existing or proposed deed restrictions, easements, right-of-ways or other dedications?  
Yes _____  No _____ (if yes, please attach copy)

F.	Has there been any previous appeal or application involving these premises?  Yes _____ No _____

If yes, please give details below (indicate date of filing, type of appeal/application, and decision):____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

G.	Year structure built or use commenced: __________________________________________________

H	Date of Ordinance which changed the zone, if applicable: ___________________________________
	Attach a copy of the Ordinance, if available.

I.	Attach a copy of the deed or other instrument registered which indicates the non-conformity, if applicable.
	
Request is hereby made for a Certificate of Non-Conformity to recognize (describe the non-conformity) 																																						as a pre-existing non-conformity pursuant to  N.J.S. 40:55D-68.



Please submit any additional proof that the use or structure existed before the adoption of the ordinance which rendered the use or structure non-conforming.  Attach to the application.




IV.	Signature and Notarization 

I certify that the foregoing statements and materials submitted are true.

Sworn to and subscribed before me this __________ day of ____________________, 20________






______________________________________	_________________________________________
Notary Public					Signature of Applicant





AFFIDAVIT OF PROOF OF SERVICE
(TO PROPERTY OWNERS WITHIN 200-FEET)

State of New Jersey	)
		        	ss:
County of Union	)

On this ___________ day of ________________________________, ______________, 						                     (month)		                                   (year)
before me personally came  _________________________________________, of legal age and to me known, who being by me duly sworn, did depose and say that he/she resides at 								
________________________________________________:  that he/she has served upon the persons as per attached list, notices, a copy of which is attached, of public hearing on appeal to be held by the Planning Board on _______________________________, at ____________ p.m., in the Municipal Building, Garwood, New Jersey; and relating to property located at _______________________________________________; that said notices were served not less than ten days prior to said date of hearing;  that said list of persons, comprising all the owners of property located within a radius of two hundred (200) feet from such property have been notified as required by law and the Rules of Procedure of said Planning Board.

Sworn to Before Me

This __________ Day of ____________________________
					     (date/year)

__________________________________________________________________  (L.S.)
(Notary Public)


NOTE:	List separately the names and addresses of those persons served personally and those served by registered or certified mail, attaching registered mail return receipts. Include the notice sent. 
_________________________________________________________
*AFFIDAVIT OF PROOF OF SERVICE & PUBLICATION DUE IN THE OFFICE OF PLANNING BOARD AT LEAST ONE DAY PRIOR TO THE HEARING DATE.







Notice to Adjacent Property Owners (Within 200-Feet)

- FOR MAILING AND PUBLICATION -

Pursuant to N.J.S. 40:55D-12

(Publication Start Here)


PLEASE TAKE NOTICE:

That a public hearing will be held by the Garwood Planning Board on

 ________________________________________________at 7:30 p.m.
(Day of the week,                  Date,                      Year)  
                     			                     
The public hearing will be held at the Garwood Municipal Building, 403 South Avenue, Garwood, New Jersey, on the application of the undersigned for a Certificate of Non-conformity pursuant to N.J.S. 40:55D-68 for a pre-existing non-conforming 								 and any and all variances and waivers as deemed 
(describe the non-conformity)
necessary by the Board on the premises at: 									
(list street address)
which is designated as Block _______ , Lot _____ on the Tax Maps of the Borough of Garwood.  

You may appear in person, by agent, or attorney and may present any objections that you may have regarding the granting of this request.

All documents relating to this application may be inspected by the public between the hours of 9:00 a.m. and 4:00 p.m. in the office of Board Secretary, which is located in Garwood Municipal Building, 403 South Avenue, Garwood, New Jersey, 07027

Applicant Name 

___________________
Address

______________________

(Publication End Here)
The “Notice to Adjacent Property Owners (within 200-feet)” shall be used for publication in the Westfield Leader or Star Ledger and shall also be sent, by certified mail, to all names listed on the certified list of property owners which you have (or will) receive from the Borough Clerks Office.  Use the entire notice for certified/registered mailing and use all from “PLEASE TAKE NOTICE” to the end for publication.

By law, the notice must be both mailed and published at least 10 days prior to the hearing date.  Failure to serve notice will result in the postponement of the applicant’s case.  Please request an Affidavit Proof of Publication when submitting the notice to the paper.



			
